<<DATE>>

To whom is my concern:

I want to extend my warmest thanks for the privilege of ministering at your church on _________.  We thoroughly enjoyed our time with you and your congregation.

You have been a most gracious host, and it was an honor to be a part of your ministry at ______________.

Again, thank you for the opportunity to minister, and may God continue to richly bless ________ Church.

Sincerely,

Your name

